


Installation & getting started
Windows
1. Insert the CD and the PhotoCalendar Installer will begin

automatically. Follow the on-screen instructions.
2. Remove the CD and get started by opening PhotoCalendar from

the Start menu.

Mac OSX
1. Insert the CD and copy the PhotoCalendar-MacOSX folder to

your Applications folder.
2. Remove the CD and open PhotoCalendar (within the

PhotoCalendar-MacOSX folder) and you’re away.
Note: If you wish to add the PhotoCalendar icon to your dock,
simply drag-and-drop the PhotoCalendar file icon onto the
dock.

Important: You do not need to save your PhotoCalendar project – it
will save automatically as you work.



Layout
PhotoCalendar has a predetermined layout to make creation of your
calendar simple.

Much of your PhotoCalendar will be generated automatically. Just
select your start month and year from the Preferences window. A
title showing the year will appear on the cover, as will a title showing
the month & year on the month pages. Dates and days will also be
generated automatically for each month.

You can customise the cover by adding your own photo and a caption
below the photo. On the month pages you can add a photo and
caption, and also enter text on important dates. The ideal proportion
for pictures is 3:4 – this is the standard for most digital cameras.
The cover fits a  portrait orientated photo and the months suit
landscape orientated pictures.

You can also add a logo to appear on the bottom of the cover and
each page if you choose.



Sample Cover Page Sample Month Page

PhotoCalendar



Navigation
PhotoCalendar is simple to navigate with its user-friendly and self-
explanatory buttons.

The top navigation bar acts as a main menu as follows:
– Calendar (for editing the calendar’s dates)
– Pictures (for editing the calendar’s pictures)
– Preferences (basic preferences for your calendar)
– Preview (to preview pages side-by-side)
– Publish (when you have completed your PhotoCalendar this creates

a file to send for printing)
The current selection will be highlighted blue.



Calendar
The Calendar section allows you to add any events (eg birthdays,
holidays, corporate events, etc) simply by clicking on the date and
typing in your event.

You can move between the cover page and months by using the
page selector:

A preview of the current page is shown on the right side of the
window.



Pictures
In the pictures section you can insert a photo and caption for each
page. Use the buttons shown below to insert, remove or modify a
photo.

The Modify button will take you into a photo editing window that
will allow you to manipulate the photo – this includes features such
as crop, rotate, etc. (See the Modify section of this booklet for more
assistance.)

The cover page suits a portrait orientated photo and the month
pages suit landscape orientated photos. The ideal proportions for
your photos are 3:4 – this is the standard for most digital cameras.
If required, you can rotate or crop the image to fit.

For optimum quality your photos should be approximately 2000x1500
pixels. You can use smaller images but this can compromise print
quality. The abosolute minimum recommended images size is
1200x900 pixels.



Caption
If you choose you may add a caption by typing in the text box below
the the photo.

Image Quality Alert
PhotoCalendar will display an alert if a photo has a lower-than-
recommended resolution (ie smaller than 1200x900 pixels) or incorrect
proportions.

Low resolution pictures will affect the quality of your calendar and
you may be best to choose a higher resolution image.

Images with incorrect proportions may be rotated or cropped to fit.
If you choose you may include an image that doesn’t have the ideal
proportions, it will just have more white space around it – check the
preview to make sure you are happy with it.



Modify
The Modify button will take you into a photo editing window that
will allow you to manipulate the photo – this includes features such
as crop, flip, rotate (explained below).

There are two useful panels to have open when using modifying
photos – the Information and Tools windows. You can choose view/hide
from the Image menu.

Tools Information

Selector –

Eraser –

Paint Bucket –

Draw Line –

Rectangle –

Rectangle –

Ellipse –

– Lasso

– Pencil

– Text

– Colour Picker

– Rectangle

– Rectangle

– Ellipse

Colour –

Windows users will see a toolbar and status bar instead.



Flip & Rotate
Flip or rotate your picture by choosing the appropriate action from
the Image menu.

Crop
First select an area to crop. You can do this by using the selector
tool (from the toolbar). Once you are happy with your selection choose
Image > Crop Selection. You can check the size your image has
been cropped to by checking the dimensions shown on the bottom
status bar (Windows) or the Information Panel (Mac OSX).

Using Your Own Photo Editor
If you have your own photo editing software (eg PhotoShop) you may
choose to modify your photos before importing them into
PhotoCalendar.



Preferences
Preferences section lets you review your basic set-up.

Start Month & Year
You can change the starting month and year for your calendar here
and it will automatically set all the dates within your calendar.

Holidays
Tick this option to display New Zealand public holidays on the
calendar. Changing this option will reset all events for your calendar,
so if you want to change this option you should do it before you get
too far.

Logo
If you choose you may include a logo in your PhotoCalendar. Inserting
a logo here will automatically place it on the cover and each page.
Likewise, deleting the logo will remove it from the entire calendar.
The logo should be at least 120 pixels tall and can use up to the full
width of the page. You may use the Modify feature in the same way
that you do for photos (eg to crop or rotate your logo).



Saving a Copy of Your PhotoCalendar
Use this option to save a copy of your PhotoCalendar project before
resetting the calendar or as a back-up. It will simply save a
compressed copy of the current PhotoCalendar to the location of
your choice. You can open it again later by simply double-clicking
on the file.

Resetting PhotoCalendar
Use this option to clear your PhotoCalendar project of all events and
photographs so that you can start over. Beware that this action is
not reversable. You may want to save your PhotoCalendar project
(see above) before resetting the calendar.

You may want to make a slightly different version of a calendar you
have created. In this case you should not reset your calendar. Just
save a copy of the first version and make then make the changes
you want. This way you will not have to start the second version from
scratch.



Preview
You have two options for previewing your PhotoCalendar.

Proof Sheet
This creates thumbnails of your PhotoCalendar that will all fit
conveniently on an A4 sheet that you can print if you choose. It is
useful to see where all the pictures sit in your PhotoCalendar, but
the text will be too small to show individual dates and events.

Preview Calendar
This shows you an on-screen representation of what your completed
PhotoCalendar will look like. The preview shows full pages – so you
can see how everything will appear, including dates and events.



Publishing
Once your PhotoCalendar is complete,fill-out the form in the Publish
section. You will need to provide your contact details, size and quanity
of calendars you require. There are two sizes available – standard
(297x420mm) and small (225x320mm).

When you have done this, press the Publish Now button. This will
collate your PhotoCalendar project into one compacted file and save
it with a name and location of your choosing. We suggest you use
your name in the file name (eg JSmith-PhotoCalendar) and save it
to your Documents folder or Desktop.

Burn this file to the CD provided using your normal CD-writing
software and send or deliver to:

PhotoCalendar
Microfilm Digital Print
PO Box 840 or 65 Victoria Street
Christchurch

For further information or to pay online go to www.photophysical.com



Requirements
– A computer running a minimum of Windows 2000 (service pack

4), Windows XP (service pack 2), or Mac OSX v10.3.9.

– A minimum of 128MB of RAM and approx 70Mb of hard disk
space – this will vary depending on the size and quantity of
photos used in the book. A minimum of 50Mb is required for
PhotoCalendar software, plus sufficient space for the photos
you include.

– A CD writer.

– Photos saved as JPEG or TIFF files from a digital camera or
scanner.

– Digital cameras should ideally be capable of taking pictures at
2 megapixels or greater – always use the highest quality settings
available.  If scanning, files should be 200dpi for a 6x8” picture.

– A printer is required if you wish to see a proof sheet. Your
PhotoCalendar can only be produced by photophysical.com and
Microfilm DigitalPrint
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